
Flint River Council 

Charter Renewal Instructions 
__________________________________________________________________________________________________ 

 
***DO NOT FILL OUT YOUR CHECK WITH AN AMOUNT UNTIL REVIEWING WITH YOUR 

COMMISSIONER UPON SUBMISSION*** 

Online recharter calculations do not include state sales tax, Please use attached calculation sheet.  

 

 

 
 

 

 

 

 

 

 

 

 

 

General Information 

 

The purpose of the rechartering process is to provide a means whereby each registered Scout and Scouter can easily 

renew their annual registration in the program.  It is hoped that the unit will take advantage of the assistance that the 

Commissioners are offering.  These men and women have been trained and have the unit’s best interest at heart. 

 

If at anytime during this process, you have any questions, please do not wait, call your unit or one of the individuals 

listed below and please, call them in the order listed for your district. 

 

Coweta (Coweta County) District: 

  

 Recharter Commissioner: Jim McCarthy 678-939-0399 

 District Executive:            Mickey Goodwin 678-378-9483  

       

Fayette (Fayette County) District: 

 

 District Commissioner: Brad Pasto 678-460-7245 

 District Executive: Danny McCranie  770-365-3175 

 

Ronotohachi (Spalding, Upson, Pike and Lamar Counties) District: 
  

 District Commissioner: Jeanette Bliss 309-825-3074 

 District Executive: Rebekah Florence 770-468-4479 

  

Tussahaw (Henry and Butts Counties) District: 

 

 District Commissioner:  Alan Johnson 404-353-0906 

 District Executive: Will McPherson 404-293-9687 

 

If none of the above is available to help or answer your questions, you can always contact 

terry.whitaker@scouting.org at 470-481-1063. 

Webpage: http://FlintRiverCouncil.org/Recharter 

 

Follow these instructions to renew the charter for your unit.  Mark off each item as it is 

completed.  Return all required forms along with payment to your commissioner or District 

Executive at your December roundtable.  Contact your Unit Commissioner, District 

Commissioner, or District Executive (in that order) if you have any questions. 

 

Your Unit Commissioner is: ______________________________________________  

 

Phone #: ________________ Email: _______________________________________ 
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Electronic Rechartering Instructions 

 
1. All registered Adult Leaders must have current Youth Protection to complete the online portion of 

recharter. (This does not include your Executive Officer, Lion or Tiger Cub Adult Partners, though this 

training is highly recommended for these members as well)  

2. Approve Roster online- the Executive Officer or Chartered Organization Representative can approve the 

final roster online during the recharter process. This step will eliminate the need for gathering their 

signatures on the final printed charter.  

  When you get to this step in the recharter: 

- Log out (if you’re not the Exec. Officer or COR) 

- Have either the Exec Officer or COR log in to approve the charter, they log out 

- You log back in and finish the recharter process 

-  An email will be sent to the Executive Officer and COR once the charter has been 

signed electronically.  

  Please note, they will still need to sign the Annual Chartered Organization Agreement. 

3. Pay Recharter Fees Online via Credit Card- your unit will now have the option to pay charter fees online 

at the end of the recharter process. If you do not choose this option, you will still need to use the Flint 

River calculation sheet. 

4. Your unit must print and turn in the “Unit Charter Renewal Package” the “E-Z” recharter package will not be 

accepted.  
 
Things to know before you start: 
1. This is not a totally paperless process.  There are still forms that require signatures that will have to be printed out 

& turned in along with payment at the end of the online process. 

2. All NEW youth or adult members must submit a BSA Application 

3. Your current charter is due at the January Roundtable.   

4. Do not pay the amount due calculated by the Internet process; Use the Fee Calculations page included in your 

recharter packet. (Unless you pay online by Credit Card) 

 

          

Getting started 

1. Go to: http://flintrivercouncil.org/Recharter  (A tutorial is also on this website) 

2. Click on: “Recharter Now” link. 

3. Click on: 

 a. “Register” (First Time User) If you are beginning recharter process for first time this year 

 b. “Login” (Returning User) If you have already logged in THIS YEAR and are making changes 

Log In 

 a. Access Code – The access code is located on the label on the front of the recharter packet 

envelope. *NEW CODE every year* 

 b. Unit Type – use the drop-down arrow to select pack, troop, crew, post, ship 

 c. Unit # - Enter your unit’s 4- digit unit number – see label on the front of the recharter packet 

envelope for the unit number 

 d. Click on “continue” 

4. Confidentiality Statement 

 a. Please review and click on “I agree”.   

5. Enter Contact information as asked for.  Once completed click on “Register”. 

6. Review the 5 Stage Process – click begin 

7. YOU MUST SELECT “LOAD COUNCIL INFORMATION”.  Do not use the “Upload Recharter 

http://flintrivercouncil.org/Recharter
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File”.   

8. From the point of “Update Roster” please follow the instructions given by the Internet Rechartering 

system.  It will direct you through: 

 a. Update Roster 

 b. Check Roster 

 c. Update Fees 

 d. Submit Roster 

 e.  Print Unit Charter Renewal Package– Must include ALL pages (Do not print E-Z Package) 

After you print the packet: 

1. Have the unit leader (Cubmaster, Scoutmaster, Crew Advisor or Skipper) sign on the unit leader certification line on 

the front of the final, printed charter renewal application.  This signature is to certify that the parental/guardian 

consent for each youth has been received and that each youth listed meets the joining requirements for the 

program. 

 

2. Have the Executive Officer or Chartered Organization Representative sign on the line of the final printed charter 

renewal application 

 

3. Include the Chartered Organization Agreement and Journey to Excellence Unit Award evaluation 

paperwork. 

 

 
 

ADULT LEADERSHIP REQUIRED: 

Adult applications must be signed by the Committee Chair and Charter Organization Rep OR Executive Officer 

 

For Packs: 

 □ In packs, all adults must be 21 years of age or older, except for Assistant Leaders, who must be 18 years of age 

or older. 

 □ Required positions in a pack are:   

  ___Executive Officer (IH)  

  ___Chartered Representative (CR) 

  ___Committee Chair (CC),  

  ___Cubmaster (CM) 

  ___2 Committee Members (MC),   

  ___1 Den Leader (DL), Tiger Leader (TL), Lion Guide (LL) or Webelos Leader (WL)  

 

 Note: The following positions are not mandatory, but are highly recommended: 

  ___Den Leader (DL) for each group of 2nd or 3rd graders 

  ___Webelos Leader (WL) for each group of 4th or 5th graders 

  ___Tiger Cub Den Leader (TL) for each group of 1st graders 

          ___Lion Guide (LL) for each group of Kindergarteners  

 

 □ Each Lion and Tiger Cub must have a registered Adult Partner (AP).  The Adult Partner’s information is listed 

on the youth application and must include the gender and date of birth of the adult.  There is no cost to register 

as an Adult Partner. The Adult Partner can hold another position in the pack by filling out an adult application 

and paying in that position. 
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For Troops: 

 □ In troops, all adults must be 21 years of age or older, except for Assistant Scoutmasters who must be 18 or older. 

 □ Required positions in a troop are: 

  ___Executive Officer (IH) 

  ___Chartered Representative (CR) 

  ___Committee Chair (CC) 

  ___Scoutmaster (SM)  

  ___2 Committee Members (MC) 

  Assistant Scoutmasters (SA) are highly recommended but are not required to complete the unit charter renewal. 

 

For Venture Crews/Sea Scout Ships:  

 □ In crews, all adults must be 21 years of age or older 

 □ All Venturing Participants aged 18- 20 must submit an adult application.  

 □ Required positions in a Venture Crew are: 

  ___Executive Officer (IH) 

  ___Chartered Representative (CR) 

  ___Committee Chair (CC) 

  ___Crew Advisor (CA) / Skipper (Sea Scouts) 

  ___2 Committee Members (MC) 

  Assistant Advisors/Mates are highly recommended but are not required to complete the unit charter renewal. 
 

 


